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ALLAMA IQBAL OPEN UNIVERSITY

Invites online
applications against the following position on
regular/contract basis.

Age

PROJECT MANAGEMENT UNIT FOR CENTER OF EXCELLENCE
Assistant Manager MS/M.Phil in the relevant field from HEC | 02 Years' relevant Professionall Administrative experience in
: . £ % : Govemment/Semi Govemment/ Corporation/ autonomous
(Coordinator) recognized University/Institute . . o
body or an intemational organization of repute.
01 =] 01 OR o OR i
_ Ist Class _Masters Uogroe. In _the 03 years' relevant Professional/ Administrative experience in Ll
On contract basis Relevant Field from HEC recognized G YSemi G " on/
University/ Insitute ovemment/Semi Govemment/ Corporation/ autonomous
' body or an intemational organization of repute.
AlIOU MAIN CAMPUS
12 years' relevant administrative experience in Grade 17 or
02 Additional Controller of 01 2~ Class Masters' Degree or equivalent | above at a high level in a Government/ Semi- Government/ 45
Examinations (BPS-19) from a HEC recognized University. Autonomous Body or University of repute out of which 04-years' | years
mandatory experience in BPS-18 or equivalent,
. ,_ . ; 05 years' relevant administrative experience in BPS-17 and
03 Dep‘ué};gigﬁj}slrar 01 ﬁ:,gfﬁghgaisf H?Z?Je&n?:e?ggwalent equivalent or above in a Govermnment/ Semi- Government/ :2{3
| J Y Autonomous Body or in University of repute. Y
. . ; 05 years' relevant experience in BPS-17 and equivalent or
Deputy Controller of 27 Class Masters' Degree or equivalent : 5 40
s Examinations (BPS-18) i from a HEC recognized University. gfﬂmfeiﬁ_ﬁ?gszisam' Government/ Auonomes Body years
Deputy Director 05 years' research / professional / administrative experience in
Student 2" Class Masters' Degree or equivalent | BPS-17 and equivalent or above in relevant field in a | 40
05 Affairs & Counseling 01 from a HEC recognized University Govemment / Semi-Government or Autonomous Body of repute | years
Services (BPS-18) preferably in any distance / non- formal institution.
. : , . Relevant administrative expernence in a Government / Semi-
06 Pesislant Regestrar 02 & Ciass Mcstars Qegree orioay valor Government / Autonomous Body or in University shall be %)
(BPS-17) from a HEC recognized University. oreferred years
07 Assistant Controller of 01 2n Class Masters' Degree or equivalent | Relevant experience in a Government / Semi- Government / 35
Examinations (BPS-17) from a HEC recognized University. Autonomous Body or in University shall be preferred. years
Kasfstart{isrartan 27 Class Masters' Degree or equivalent | Relevant professional-cum- administrative experience in a 35
08 (BPS-17) 01 in Library and Information Sciences | Government / Semi- Government / Autonomous Body or in 5T
from a HEC recognized University. University shall be preferred. Y
Relevant experience in the field of horticulture / landscaping in
09 Horticulture Officer 01 2nd Class Masters' Degree or equivalent | any Govermment / Semi-Government / Autonomous Body or in 35
(BPS-17) from a HEC recognized University University of repute in a Government / Semi- Govemment / | years
Autonomous Body or in University shall be preferred.
Chartered Accountant / ACMA or 2%
: Class Masters' Degree or equivalent | Relevant experience in a Government/ Semi- Government/
Assistant Treasurer . . . . . . i=u 35
10 (BPS-17) 01 preferably in  Business  Admin | Autonomous Body orin any National/ International organization years
(Specialization in Finance)/ Commerce | of repute shall be preferred.
from a HEC recognized University.
Asmgrtant Director 9 Class Graduate ;}gﬁy.egs of rﬂaqaglr:g ﬂnleet of a! tealsg fifty ‘.{Ehl}‘.ﬂES ;n a Guvt_ / -
11 é ran:;pnrt} 01 OR mi fﬂf:ld i at:a{nla tu::.r n:famingna ‘rgsta_mzati?;o repute, in
perations * : case of National / International Organizations, the experience | years
(BPS-17) DAE|[Eleckica/ Mechanical/Viv) years should be of operational Level.
Rese?éc;é ﬁi;tstant 16 years of education (1% Class) Relevant Experience will be pg;ewed
12 Seerah Studies-01 04 o Class Gra dugt?un fom 8 HEC 04 years' relevant experience in a Govemment/ Semi- ::rs
Urdu/Igbaliat-01 Sonized Unioeesily Govemment or Autonomous Body, HEC recognized University | ¥
History-01 , IT/CS-01 g prefereably in BPS-14 or equivalent
2 Class Bachelors Dearee or 04 years' post qualification experience as Audio-visual Store
Technical Store Officer . gree. Keeper in a Government/ Semi- Government/ Autonomous 33
W (BPS-16) ! equivamnt fror]'l a HEG racognized Body or organization of repute preferably in BPS-14 or | years
University/ Institute :
equivalent.
| | Typing speed 30 w.p.m.
14 Assistant 05 | Second Class Bachelor's Degree ii. After induction 6 weeks basis |.T Training Course | 30
(BPS-13) (including MS Office) conducted by National Information | Years
Technology Board (NITB) or similar Institution.
Stenotypist _ I 80/40 w.p.m. speed in short hand/ typing respectively. 30
15 (BPS-14) 01 | Second Class Intermediate Il. K?Dl'.ndedge of Computer Applications (MS Office etc.) | yegrs
essential.
= : : ,
2™ (Class Intermediats ‘T""th c'f"mﬁcatfg 5 years' experience of operation and maintenance of Air-
(of one- year duration) in (Air — )
. . 2 : : conditioning Plant in a Government Department / Autonomous
Heating Ventilation Conditioning and Refrigeration) from haid
15 and Air-Conditioning 01 Board of Technical Education. OR Y OR 30
(HVAC) Mechanic Matnculatlo'n mth‘Dlptomanf gssnclate 2 years' experience of operation and maintenance of Air- Joap
i) Enginesr 1 (Al ‘Conditioning and conditioning Plant in a Government Department / Autonomous
Refrigeration) from Board of Technical Rod
Education. Y
Ex- Servicemen not below the rank of
Sr. Security Supervisor Havildar or equivalent from Armed ) . 48
W (BPS-14) 01 Forces/ CAF/ Police with excellent 10-yeals Experiente years
service record and exemplary character
|. Bachelor's Degree at least 2 class.
Il. Minimum speed of 10,000 key
18 Data (Esngsy,?fr L 05 depressions per hour. Experience in the relevant field preferable. ySaors
111 Knowledge of Computer
Applications essentials.
Transport Supervisor I. Matriculation 30
19 Operations 01 ii. PSV, HTV (valid licence) with | Syears experience of driving years
(BPS-13) atleast one year Diploma in Auto Mobile)
= T . z
20 Nursing Assistant 01 %ipfucrlna:sduﬁartgiuslggg h:;’:hmpﬁ}:ygg 05 years' experience in the relevant field at Government 30
(Female) (BPS-12) Diploma from Amy Medical Corps. Hospital / Centre or Registered Medical Centre of repute. years
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Posts |
i. Typing speed of 30 w.p.m.
< ii. Knowledge of Computer applications and skills essential.
21 Uppezg]:l:gs:ﬁn) o 10 Second Class Intermediate ii. After 3 weeks basic |.T Training Course (including MS ysgrs
Office) conducted by National Information Technology Board
(NITB) or similar Institution.
i.  Typing speed of 30 w.p.m.
Lower Division Clerk — : ii. Afterinduction 3 weeks basic |.T Training Course (including 30
22 22 20 D Mat
(BPS-09) TRV ITETIE MS Office) conducted by National information Technology | years
Board (NITB) or similar Institution.
Dispenser/ Dresser I. 2 Class Matric with Science. 2 years' experience as Dispenser / Dresser in a Hospital / 30
23 (Male/Female) 01 li. 1 year Diploma in Nursing from dispensqw of government / Semi Government Autonomous years
(BPS-09) recagnized Institute. body-University.
. 2% Class Matric
24 Electrician 01 i. Certificate of Electrical of 1 year | & years experience as Eleclrician in a Govemnment 30
(BPS-07) duration from Board of Technical | Department/ Autonomous Body or a reputable firm / company. | years
Education.
AIOU REGIONAL CENTERS
12 years' research / professional / administrative experience in
Additional Regional » . : Grade 17 or above in relevant field in a Government / Semi-
25 Director Punjab 01 fmr?:?_‘s;éaifgs n?zee%r%engeergiltj}l‘ualent Government or Autonomous Body of repute preferably in any :asr s
(BPS-19) g ' distance / non-formal instituton out of which 04-years' y
mandatory experience in BPS-18 or equivalent.
Deputy Regional 05 years' research / professional / administrative experience in
2% Dir?e ctor (Sgi’n dh) 01 2" Class Masters' Degree or equivalent | BPS-17 and equivalent or above in relevant field in a 40
from a HEC recognized University. Government / Semi- Govemment or Autonomous Body of | years
(BPS-18) : : . .
repute preferably in any distance / non-formal institution.
. . Relevant Research / professional / administrative experience
.Assmtant Reglpnal 2" Class Masters' Degree or equivalent | in Government / Semi- Government or Autonomous Body of 35
27 Director (Punjab) 02 : i ; . R
from a HEC recognized University. repute in any distance / non-formal institution shall be | years
(BPS-17)
preferred.
I. Typing speed 30 w.p.m.
28 Assistant (Smdh) 03 Second Class Bachelor's DEQFEE || After induction 6 weeks basis |.T _Training Course 30
(BPS-13) (including MS Office) conducted by National Information | Years
Technology Board (NITB) or similar Institution.
Accounts Assistant
(BPG-14) 2 years' experience in Accounts matters in Government | 30
A Punjai=01, simdh g1, gs 29 {Ceans AR Com Department or Autonomous body / University ears
Balochistan-01, P y ' y
AJK-01, Gilgit-01
I. Typing speed of 30 w.p.m.
Upper Division Clerk | Il. Knowledge of Computer applications and skills essential. 30
30 (Balochistan) 03 Second Class Intermediate ii. After 3 weeks basic |.T Training Course (including MS | years
(BPS-11) Office) conducted by National Information Technology Board
(NITB) or similar Institution.
Lower Division Clerk i Typing speed of 30 w.p.m.
(BPS-09) i After induction 3 ks basic |.T Training C 30
31 Punjab-07, KPK-03, 16 9 Division Matric i After induction 3 weeks basic |.T Training Course
Sindh-02. AJK-02 (including MS Office) conducted by National Information | years
Balochistan-02 Technology Board (NITB) or similar Institution.

1. The eligibility of the candidates shall be determined as per AIOU services statutes 1978 as amended from time to time,
relevant applicable rules of the Govt., terms and conditions of the advertisements and subsequent shortlisting/scrutiny
shall strictly be determined/ carried out as per the provisions laid down inthe and AIOU Recruitment Policy.

2. Maximum age limit as prescribed under Rules shall be relaxed in pursuance of Relaxation of Upper Age Limit Rules,
1993 (amended from time to time), as provided in AIOU Services Statutes 1978 (amended from time to time). However,
no further age relexation shall be granted for Sr. Security Supervisor.

3. Applicants are required to apply online, through AIOU Job Portal on www.aiou.edu.pk. Paid Challan in original is
required to be presented at the time of test/interview.

4. The candidates must submit their applications ONLINE. No hard copy of applications is acceptable. However, at the

(7)) time of written test/interview, the candidates will have to bring original certificates/fee challan for verification.
'E 5. Applicants working on Regular/acting charge/officiating/Ad-hoc/current charge, and/or contract basis in
P Government/Semi-Government and Autonomous Bodies (including employees of AIOU) must apply through proper
O channel and submit NOC, service certificate(s) issued by the respective Controlling Authority, by due date, failing which
a. application shall be considered incomplete and liable to be rejected.
'E 6. Information claimed in on-line application form will be treated as final, subsequent claims of experience and any other,
® earlier not given in on-line application form, are considered afterthough and an attempt to become eligible. Such
': subsequent claims shall not be accepted.
g. 7. The AlOU reserves the right to increase / decrease the number of posts or not to fill any past / withhold the appointment
E. against any post, without assigning any reason thereof.
== 8. Candidates are required to provide valid/non-MNP cell number (for SMS), and postal address for TCS/courier delivery.
AlOU shall not be responsible for delay in courier or non receipt of SMS.
( BPS-07 to BPS-15  Rs. 500/~ | . !
9. The Schedule of processing fee is T . - SRR
P 9 BPS-16 3. 3000/ Challan Form
BPS-17 & 18 Rs. 1500/- from
| BPS-19 Rs. 2DDDI—A AIOU Job Portal

10. No TA/DAwill be admissible to the candidates called for test/interview.
11. Applications as prescribed must reach the undersigned by 16-05-2022.

Ph: 051-9057253/2057345

PID(l) 7581/21

Raja Umer Younis, TI(M)
Registrar



